YT1eepxkiaeHo
npukasoM ot 29.12.2014 ropa Ne 123/1
MNOJIOKEHHUE

perjaMeHTHpYIOLee BHEPEHHE H HCI0Ib30BAHHE ABTOMATH3HPOBAHHOH HHPOPMAIIHOHHOI CH-
crembl «Ceresoii ropoa. O6pasoBanue» B ynpaBiieHnH ¥ y4eOHO-BOCTIHTATEILHOM npouecce My-
HHLHNAILHOrO GroKeTHOro 06eobpasoBareabHoOro yupexkaenus «Kpacuoxoamcekas cpeausis

(5]

obieobpa3zoBaresHas mkoaa Ne 1»
1. O6umume nosoxkeHus

[Ton AHUC «Cerepoit ropoa. O6pasosanue» (aanee - AUC «CI'O») noHuMaeTcs KOMIUIEKC
B3aUMOCBSI3aHHBIX KOMITOHEHTOB: 6a3a JlaHHBIX, MPEACTABICHHAs B BUAE AOKYMEHTUPOBAHHOM
uHpOPMALIMK O KaJpax, KOHTHHIreHTe obyvatomxces U 06 obpasosarensHom npotecce MBOY
«Kpacnoxonmckas com Ne 1» (nanee — lllkona), popmar u cnocob ee opraHusaiyu, nporpam-
MHO-arnapaTHas UHQpacTpyKTypa, cepBUCh HH(OpMaLMOHHOrO B3aumoaeicTsus. [Toa noky-
MEHTHPOBAHHOW WHpOpMalLMeld nonumaercs 3agUKCHpPOBAHHAS HA MAaTepUaIbHOM HOCHTEJIE
MH(OpMaLIMs ¢ PEKBU3UTAMMU, MO3BOJISIOLIMMY €€ HACHTH()ULIMPOBATS.

Mcnonssosanne AUC «CI'O» 0cHOBaHO Ha ClEAYOUINX NPUHLMIAX:

® COO0JIIO/ICHHE KOHCTHTYLMOHHBIX TIPaB M CBOOO rpaXKiaHH1Ha;

® JIOCTOBEPHOCTh M MOJHOTA JOKYMEHTUPOBAHHOK MH(pOpMaunH, conepxkaiieiica B AUC
«CI'on

e yHUpUKALKT JOKYMEHTHPOBAHHOM HHPOPMALIUH;

® 3alHTa JIOKYMEHTUPOBAHHON MHGOpPMAlIMKM OT HENpaBOMEPHOrO YHMYTOKeHMs, 610-
KHPOBaHUA, MOJAN(UKALIMK, PACTIPOCTPAHEHUS W MHBIX MPOTHBONPABHBIX JACHCTBHIA.

IpaBoBoe perynupoBaHue OTHOLIEHHH Npu GopmupoBanun U ucnosszoBanun AUC «CI'O»
OCYIIIECTBJIAETCA B COOTBETCTBHH C:

o Koncruryuueii PO

e OepnepanbHbeiM 3akoHOM PO ot 29.12.2012 roma Ne273-@3 «O6 obpaszosanuu B Poc-
cuiickoil Peaepaunmny»

e 3akoHoM P® «O nepconanbHblx gaHHbIX» OT 27.07.2006 roga Nel52-@3, ¢ yuyerom
usMeHeHui ot 25.07.2011 roaa

e 3akoHoMm P® «O6 unpopmanmu, MHGOPMALMOHHBIX TEXHOJIOTHAX M O 3aluTe HHOOp-
Manuu» ot 27.07.2006 roaa No 149-03

e  OezepanbHbiM 3akoHOM P® ot 27.07.2010 ropa Ne 210-®3 «O6 opraHu3aunH npeo-
CTaBJIEHUA rOCY/IaPCTBEHHBIX H MYHULIMNAIBHBIX YCIIYT»

e Pacnopsikenuem [lpasurenscrsa P@ or 17.12.2009 roga Ne 1993-p «O6 yrBepxkaeHnu
CBOJIHOI'O MEpeYHs MMEepPBOOYEPEHBIX IOCYIapCTBEHHBIX W MYHHLUMIAIBHBIX YCIYT,
NPEJIOCTAB/IAEMBIX B UIEKTPOHHOM BH/IE»

OcHoBHoi#t uensto BHeapenus AUC «CI'O» aBiasiercs co3gaHrue OTKPbITOro HHHOPMAILMOHHOTO
o0pa3oBaTesibHOro NpocTpaHcTBa Ui 3QPEKTUBHOrO pelieHus 3aaay yrnpasBieHHs CUCTEMOH
oOpasoBaHMs.

3anauu BHeApeHHua U ocBoenus AUC «CI'Oy:

e (QopmHupoBaHHE ¢MHON 6a3bl JaHHBIX, COAepKalled HHPOPMALMIO O MEJarorHyeckux
pabOTHUKAX, KOHTHHreHTe 00y4YalomUXCsl U UX POAMTENsAX (3aKOHHBIX MpEJCTaBHTe-
nsx), xoze obpasoparensHoro npouecca B llkone, apuxenuu obydarommxcs;

® KOHCTPYMpOBaHMe, JOCTaBKa M MOJIy4YeHHE BCEX BHM/IOB OTYETHOCTH, OTpPaKalollLEH pe-
3yJbTATHBHOCTH 00pa30BaTe/IbHON IEATE/IbHOCTH: THIOBBIX CBOJHBIX OTHYETOB MO Tie-
AarorMyeckum paboTHHKAM, KOHTHHIeHTY oOyyatomuxcs, o6 urorax obpasoBaTenbHO-
ro rpotuecca;
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* BbiesieHHe MHTepHET-KaHana, NpeioCcTaBsoImero HHGOPMALIMIO POIUTENAM, O Kaye-
crBe obpasoparensHoro npouecca B [llkone U no3sossioLEero opraHu3osath 006Cyxkae-
HHME HAaCYLIHBIX Npo0yieM 00pa3zoBaHHus;

® Da3BMTHE TEXHOIOTHYECKHX YCJIOBHMH JMCTAHLIMOHHOTO B3aMMOJEHCTBHS BCEX Y4YacT-
HUKOB 0OpasopaTenbHOro npouecca B llkone.

2. Hopsaok sueapenus AUC «CI'O»

Ocnosanuem k BeeseHnio AUC «CI'O» sasiercs npukasz POO aamunucTpauuu KpacHoxom-
ckoro paiona ot 14.11.2014 ropa Ne 362 «O BHeApeHNWH CUCTEMBbI aBTOMATH3ALMKH B 00pa3o-
BaTe/IbHBIX yupekaeHnsx Kpacnoxonmckoro paiiona». B jaHHOM npukase Takke onpeaesneH
nopsijiok BHejiperns AUC «CI'O» B o6pa3soBatesibHbIX yUpexaeHUsIX paidoHa.

Koopaunarop (opraunsarop) BueapeHus u aamunuctparopsi AUC «CI'O» Ha3HayaoTCs npu-
Ka3oM [0 LIKOJie.

Cpoku u stansl BHeapenus AUC «CI'O» onpeaensitores niatHom-rpadukom saeapenus AUC
«CT'O» B IlIkosie, yTBEpXKACHHBIM MPHKA30M AUPEKTOPA.

[lo pesynbTaTam BBINOJIHEHHOM paboThl B COOTBETCTBHH C YTBEPHKAEHHBIM IUIAHOM-TPa(HKOM
koopauHaTop AUC «CI'O» npepocrasiser oTyer 0 BHeApeHHH aupekTopy LLIKkonsl.

3. Kaaposwiii cocras npoueaypbi Bueapenuss AUC «CI'O»

HomkHOCTH, KOTOpble HeoOX0AUMBl i 3GEKTUBHOrO BHeApeHus U ucnosibs3oBanus AUC
«CI'O» ¥ uX OCHOBHBIE 00A3aHHOCTH:

1) Koopounamop (opzanuszamop) enedpenus AHC «CI'O» - 0CHOBHOM OTBETCTBEHHBIN 3@ BBINOJIHE-
HHE BCEX NYHKTOB M 3TAlOB BHEAPEHMSA; OTBETCTBEHHbIM 3a NMOCTAHOBKY 3a[aud U OnNpeaeaeHUs
CPOKOB BBINIOJHEHHUS 3a/1a4; OCYIIECTR/IAET NMPOMEKYTOUHBIH KOHTPO/Ib HA/l BHINOJHEHHEM 3ajau,
opranusyer paboTy Bcex THIIOB MoJib30BaTeei (COTPYAHMKOB, y4aluuxcs, poauteneit) LIkonbr;
ynpasiser npasamMu jgoctyna B AUC «CI'O», KOHTPOJMPYET IMOJHOTY, Ka4eCTBO, ONEepaTUBHOCTh
uH(pOpMaLIMHK, BBOAMMON B CHCTEMY.

2) Cemeeoui KnaccHolil pyKo6oOume/ib — OTBETCTBEHHbIN 3a BBOJ JaHHBIX I10 yYalluMCs CBOEro
Kjlacca, a TakKe 3a BeJIEHUE TEKYLIHX 3armucei B JIeKTPOHHBIN KiaaccHbli xkypHan AUC «CI'O» no
CBOEMY KJjaccy.

3) IHlpeocmasumens pooumensckozo Komumema 01a 0becneyeHun CéA3U C pOOUMENAMU — OJIUH
WM TpyTIa POAUTEIEH, KOTOpBIE OCYIIECTBIAIOT cBA3b koopauHatopa AUC «CI'O» ¢ poaurens-
MH. B 00s3aHHOCTH BXOAMT: aHKETHPOBaHKWE poauTesiel; cO0p CBEAEHHH OTHOCHTEIBHO OTYETOB
nepea pOAMTENBLCKMMH coOpaHusMu; ecnu Tpebyercs, noMoub B cbope AaHHBIX U BHECEHUS B
JNIEKTPOHHOM BHUJIE.
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Bce nomxHocTH s obecnedyenus npouecca BHeapeHus u ucnoaws3zoBaHus AUC «CI'O» sB-
JAIOTCS BHYTPHMIUKOJIBHBIMH W ONpEeNAIOTCA MpHUKa3oM. TpyaoBbie OTHOMIEHHS, COOTBET-
CTBYIOLIME ITHM JOJUKHOCTAM, pPEryjiMpyioTcsi BHYTPEHHUMH [OKyMEHTaMH (IpHKaszamu,
ONpEJIE/AIOLUIMMH NEpeyeHb COTPYAHHKOB H UX (YHKLHOHANIBHBIE 0043aHHOCTH). HasHaueHue
Ha pomkHocTh B npoekre AUC «CI'O» He ocBoboxnaer paGOTHHKOB OT WX MOBCEIHEBHBIX
0bs13aHHOCTEH, OnpesieNleHHbIX B yueOHOM IlaHe M BBEAECHHBIMU JIOJUKHOCTHBIMH HHCTPYKLIM-
SAMHU.

3anuce 0 HazHauyeHWH Ha aoaxkHocTH B npoekte AUC «CI'O» B TpyaoBO# KHHKKE HE OCy-
LLIECTBIIAETCS.

4. Topsaok ucnoab3oBanus AUC «CI'O» nociie 3aBepiieHHs 3Tana BHEJIPEHHS B ynpaBJieHHe

H yueDHO-BOCTIMTATEAbHbIH npouece



4.1. Obuwee ynpasnenue paboroit AUC «CTI'O» B Illkone ocymecTBiseTCs AMPEKTOPOM, KOTOPBIii
u3jaer npukas o BHeapenuu AUC «CI'O» B ynpaBieHue mKoIo#M ¥ yueOHO-BOCIUTATENbHbIH
npoLecc.

4.2.  HenocpejacTBeHHOE PyKOBOJCTBO paGOTaMM, KOTOPhIE CBA3aHbl C YIpaBICHUEM, obciyxuBa-
HueM ¥ nopuepxkkoi cucreMsl AUC «CI'O» (Biumouass Bce MOAYIH U QYHKUMM CHCTEMBI),
001e00pa3oBaTe/bHEIM y4eOHBIM 3aBe/IeHHeM OCYIIECTBIISET KOOpAMHATOp (OpraHM3aTop) u
anmuHuctparopsl AUC «CI'O».

KoopaunaTop (opraHu3aTop) COBMECTHO ¢ JUPEKTOPOM:
® ONpEJeNAroT COCTaB UCIIONHUTENEH oOs3aTenbHbIX paboT B cucteme AUC «CI'O» (pyko-
BOJALIMX, TIEAarOrMYecKHx pabOTHUKOBR, YUEHUKOB, POJUTENEH);
® TUIAHHPYIOT, OPraHU3YIOT YCIOBHS Al pabOThl HCIIOJHUTENEIH;
KOHTPOJIMPYIOT YCIOBHs ocyiuecTBieHus pabot B cucreMe AUC «CI'O», onpeneneHHbIX
atuM [losoxennem;
Koopaunarop (opranusarop) 1uyHo:
® OCYUIECTBISAET KOHTPOJIb 32 COOIIONEHUEM CPOKOB BBINOMHEHUS paboT M OpraHU3al|y OT-
YETHOCTH Y4aCTHUKaMH yuyeGHOro mpoliecca;
® OTYMTHIBACTCA TIEPEll Y4YaCTHUKAMH Y4yeOHO-BOCTIMTATENLHOrO Mpolecca O COCTOSHUH
BHEApEeHHUs u ucrnoszoBanus cuctemsl AUC «CI'Oy.

4.3.  Paborsl, koTOpHIE CBsA3aHE ¢ 0becneyeHneM GecriepeGoiiHoi paboTsl B cucteMe U paboThl, KO-
TOpbIe CBs3aHbl ¢ obecneueHueM GE30MACHOCTH, BBHIMOJHAET CETEBOW CUCTEMHBIN aaMUHU-
CTpaTop (MHKEHEeP-3EKTPOHHK).

4.4. PaboThl 10 3aM0HEHUIO, BBEJCHUIO HH(POPMALIMM M MOAJEPKKE paGOThl MOIYNEH CHCTEMBI,
COCTaBJIEHUH OTYETOB, MPEJOCTABJICHUE KOHCY/NbTAUMI YUUTENSM BBINOJHSIOT 8MUHHUCTpA-
Topsl AUC «CI'O», 3aMmecTuTeIn JUPEKTOpA, YIUTENA-IPEAMETHIKH, KIaCCHBIE PYKOBOIUTE-
JIW B paMKax CBOMX (PYHKLMOHAIBHBIX 00SA3aHHOCTEHN.

4.5.  KnaccHble pyKOBOJHTENIM M 3aMECTHTENHN JJUPEKTOPA CIOCOGCTBYIOT MPENOCTABICHHIO ONepa-
THBHOH MH(pOpPMALIMHK, HeOOXONMMOi 1ist BBeneHus B cucTeMy AUC «CI'Ow.

4.6.  Koopaunarop (opranusatop) AUC «CI'O» COBMECTHO C CETEBBIMM KJIACCHBIMU PYKOBOJUTE-
JISIMM:

® TOTOBAT OTYETHl M Jpyrue Marepuainbl [AJid OrjalleHus YyYacTHUKaM y4yeOHo-
BOCIIUTATENBHOIO NpoLiecca;

® TOTOBAT MPEIJIOKEHUS I MOAKITIOYEHUsI HOBBIX BO3BMOIKHOCTEH CHCTEMBI;

e HabmonaoT 3a paboToii B cUCTEMe YUUTeNel U yY4EHUKOB.

4.7. W3 4Mcna yyamuxcs MIKOJNBI Ha3HAYaloTes Mojeparopsl popyma cuctembl AUC «CI'O», ko-
TOpBIE:
® CIEIAT 3a aKTMBHOCTHIO (OpyMa, YUTAIOT BCE COOBLIEHHS YYaCTHHKOB (popyma, MOryT

KOMMEHTHPOBATh HX CBOUMHU COOOIIEHUSAMH, B COOTBETCTBUH C TEMOH (hopyma;
¢  yAAndIT COOOIIEHH, coAepKalue rpy0oyro WM HEHOPMATHBHYIO JIEKCHKY, TMOO BBICKa-
3BIBAHMA, O0MKaroIue Koro-mubo 13 y4acTHUKOB Gopyma.

4.8.  Jlupekrop LlIkonb! oTYnTEIBaETCS O XOA€ U pe3ylibTaTax paboThl NEPE] OpraHaMu OOIIECTBEH-
Horo camoynpasienus Llkosel H, npu Heo6xoauMOCTH, nepen yupeautenem IlIkonsl, B ycra-
HOBJICHHBIE CPOKH.



